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Elaine Thompson (primary contact) 

Associate Director of Graduate & International Admissions 
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Tel: 212-237-8199 

Fax: 212-237-8777 

Email: AKyriacou@jjay.cuny.edu  

 

 

 
*As per the U.S. federal government regulations, only a John Jay College Designated 

School Official (DSO) is authorized to provide immigration advisement to F-1 
international students attending John Jay College. 

It is recommended that you meet with a DSO at least once per semester in order to 
review your current status and provide you with any helpful information as an F-1 
student. 
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Immigration Terms and Documents 

 

Department of Homeland Security (DHS)  

U.S. Federal Department charged with immigration services and enforcement of 
immigration laws. www.dhs.gov 

U.S. Citizenship and Immigration Services (USCIS)  

Agency within the DHS that provides benefits and processes immigration 
applications such as change of immigration status applications, work 
authorization and citizenship applications. www.uscis.gov  

U.S. Customs and Border Patrol (CBP) 

Agency within the DHS that is responsible for immigration and customs 
inspections at air, sea and land borders. www.cbp.gov  

U.S. Immigration and Customs Enforcement (ICE)  

Agency within the DHS that is responsible for enforcing U.S. immigration law, 
process removals and detentions and manages the Student and Exchange Visitor 
Information System student tracking system. www.ice.gov  

SEVIS I-20 Form  

SEVIS is the Student and Exchange Visitor Information System that is used to 
issue the Certificate of Eligibility for the Form I-20 for students. The Form I-20 
certifies admission to school and immigrant’s financial ability to attend a specific 
school in the U.S.  
 

  
        SEVIS I-20 Form (Pre-June 2015)         SEVIS Form I-20 (Post-June 2015) 
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Designated School Official (DSO) 

School representative that is responsible for issuing and signing I-20’s, 
monitoring and reporting information on students in the SEVIS tracking system 
to DHS for F-1 compliance, and advising in all matters relevant to F-1 student 
status. 

Visa 

Travel document issued by the U.S. Embassy or Consulate abroad allowing 
immigrants to travel into the U.S. in a specific status which corresponds to the 
purpose of their visit. Students apply for an F-1 student visa. The visa is only a 
travel document and does not mean a student is legally in the U.S. Canadian 
students are not required to obtain visas to enter the U.S., although 
they must have the SEVIS I-20 to obtain student or exchange visitor 
status in the U.S. 

 

F-1 Student Visa  
 

I-94 Entry/Departure Record  

Electronic system used by CBP that records immigration status, date of entry and 
date of departure. A CBP entry stamp is placed inside of a passport and the CBP 
agent writes status and expiration date of status. Student and exchange visitors 
have an expiration date of D/S (duration of status refers examiner to I-20 for 
expiration date of program). Most points of entry (airports, land crossings or 
seaports) use an electronic system and CBP stamp, however some land border 
crossings still issue white I-94 cards to students and staple them into their 
passports. Students should obtain and save copies of their electronic I-94 entry 
information after each entry to verify they have been given F-1 student status at:  
www.cbp.gov/i94. 
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   I-94 stamp inside passport             I-94 entry/departure card 

 

 
Electronic I-94 retrieval 

 
 
 

F-1 Student Immigration Requirements  

 

F-1 students are allowed into the U.S. to study. In order to remain in the U.S., students 
must maintain their legal status by obeying laws and regulations specifically for 
students. An outline of these laws can be found below, but students can view the law by 
referring to 8CFR214.1(f) at: www.uscis.gov. 
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Check-In Process and Orientation 

F-1 students are required to check-in with the DSO within 10 days of arriving in the U.S. 
with a SEVIS I-20. Students are required to report a U.S. address and provide copies of 
their passport, I-94 electronic record (or card) and visa (if applicable). The DSO must 
then report student’s arrival and registration in SEVIS. If a student fails to check-in, a 
DSO may not report their arrival, resulting in a violation of F-1 student status. 

Prior to the fall and spring semesters, there is an International Student Orientation. The 
orientation is usually one day, and it is strongly recommended that international 
students attend. It is an opportunity for students to meet each other as well as meeting 
important key staff around the campus. Students will also get immigration, academic 
and cultural information from John Jay staff and faculty. 

Course Registration and Maintaining Full-time Status 

International students are required to register each semester for full-time courses. 
Undergraduate students must register for no less than 12 credits and graduate students 
must register for no less than 9 credits. The summer term is considered a legal break for 
students, though students can decide to attend classes during the summer. Students 
who attend the summer term are not required to register for a minimum or maximum of 
courses. Students can be authorized to register less than full-time only in the last term 
prior to completion of their degree program. Students should contact the DSO to verify 
that they are in their final term in order to get authorization to drop below full-time 
registration status. 

Online Courses 

You cannot register for more than one (3 credit) online course per semester. F-1 
students who are taking online or distance learning classes that do not require him/her 
to be physically present on campus for an exam, class meeting or other purposes 
relating to the class can count only one online/distance learning class or three credits of 
online/distance learning per semester toward the full course of study requirement. In 
other words, undergraduate students can register for 3 (9 credits) traditional on-campus 
courses and 1 (3 credit) online course; graduate students can register for 2 (3 credit) 
traditional on-campus courses and 1 (3 credit) online course to maintain their F-1 legal 
status. If you are in your final term and have been authorized to drop below full-time 
registration status (for example: you only need 1 more class for completion of studies), 
that 1 class cannot be an online course. Consult with the DSO prior to registering 
for your last semester. 
 
Updating Information 

International students are required to update the DSO within 10 days of changing their 
address, major, or immigration status. Students cannot drop below full-time status 
without permission from the DSO. If students are changing their course registration, 
they must check with the DSO to make certain they are not violating their immigration 
status. International students are also required to maintain a valid passport and I-20. 
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Students can renew a passport at their home country’s Consulate or Embassy in the U.S. 
Students receive an I-20 with an expiration date, which is approximately when they are 
expected to complete their degree program. Students must apply for an extension at 
least 2 weeks before their I-20 expires if they need more time to complete their degree 
program.  

Travel  

After students check-in and register for classes, they must also obtain a travel signature 
in order to re-enter the U.S. during their program of study. Although a travel signature 
is valid for one year as long as students are maintaining full-time status, it is advisable 
that students receive a travel signature once per semester during their degree program. 
In order to re-enter the U.S. from abroad, students must have a valid SEVIS I-20 with 
recent signature, valid passport and valid F-1 student visa (if applicable). Canadian 
citizens do not require visas but must have their I-20 and passport for entry as an F-1 
student. If a student’s visa is expired while traveling abroad, students are required to 
renew their visa at the U.S Embassy or Consulate abroad. While students are allowed to 
remain in the U.S. with an expired F-1 student visa, they can only renew or apply for a 
student visa at an American Embassy abroad. 

If students entered the U.S. under a different visa and status other than F-1 (example: B-
1/B-2 visitor or J-1 exchange visitor visa), and changed their status in the U.S. to F-1 
student, they must consult with the DSO before deciding to travel abroad. Students will 
be required to obtain an F-1 student visa to re-enter the U.S. 

Travel to Canada, Mexico and the Adjacent Caribbean Islands (except Cuba 
and Bermuda)  

In most cases, students can travel to Canada, Mexico or the adjacent Caribbean islands 
(except Cuba and Bermuda) for fewer than thirty days with an expired F-1 student visa. 
They must have a valid passport with an expired F-1 student visa and a valid I-20 with a 
travel signature dated within 6 months. Students who have a visa other than F-1 should 
not travel to Canada, Mexico or the adjacent Caribbean Islands since they will need to 
apply for an F-1 student visa at a U.S. Embassy or Consulate. 
 
F-1 Student Employment 

F-1 students are expected to study full-time in the U.S. and are severely restricted in the 
ways in which they are allowed to work. There are only three ways F-1 students can 
work: on-campus, Curricular Practical Training (CPT) and Optional Practical Training 
(OPT). 

On-Campus Employment 

International students are allowed to work on-campus upon entering the U.S. in 
F-1 student status and registering for full-time courses. Students can work part-
time during the academic semester and full-time during any school breaks. Part-
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time employment is 20 hours of work or less per week. On-campus employment 
is considered employment on a City University of New York (CUNY) campus. 
Students can contact the Career Center or department on-campus to find out 
about available part-time positions. F-1 students are eligible for all part-time 
positions except Federal Work Study. Federal Work Study is a financial aid 
program from the U.S. Federal Government and F-1 students are not eligible for 
Federal Financial Aid.  

Curricular Practical Training (CPT) 

International students can work off-campus for academic internships that are 
integral to their academic program after they have been enrolled and in legal 
status for one academic year. CPT is limited, and students must register for an 
internship course to obtain work authorization. Students can only participate in 
full-time CPT during the summer term. CPT may be authorized part-time during 
the academic year and only authorized for the term that the student is registered. 
CPT is authorized by the DSO. Engaging in less than 12 months of CPT does not 
affect OPT. However, if students are authorized for 12 months or more of CPT, 
they are not eligible for post-completion OPT. 

Optional Practical Training (OPT) 

International students are eligible to apply for off-campus work authorization 
(OPT) in their field of academic study after they have been enrolled and in F-1 
status for one academic year. This work authorization is authorized by applying 
to USCIS and is usually used after students receive their degree to get practical 
work experience related to their studies. Students are eligible for one year of OPT 
for each higher academic degree. OPT may be used prior to completion of studies 
if students do not have a CPT option or they have used their CPT option within 
their academic program. Students can request part-time work authorization 
during academic semesters and full-time work authorization during school 
breaks. Please note that any pre-completion OPT that is authorized during a 
student’s academic program will be deducted from the total 12 months of OPT 
time allowed. The OPT process can take up to 3 months and restrictions apply. 
Students must apply for OPT no later than 60 days after they complete their 
studies. 

Students in STEM (Science, Technology, Engineering and Math) fields may be 
eligible for an additional 17 months of OPT. Please consult with the DSO for 
information about eligibility. 

F-1 students should refer to http://www.jjay.cuny.edu/employment-f-1-
international-students for more information regarding employment. 
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Completion of Academic Program 

The completion of a student’s program of study is either when the student has fulfilled 
their academic requirements, or if a student has extended the I-20 for Post-completion 
OPT, when OPT expires. Students have 60 days at the end of their program of study (or 
end of Post-completion OPT) to either transfer their SEVIS record to a new school and 
remain in F-1 status or leave the United States. This 60 day period is a grace period. 
Students who remain in the U.S. after their 60 day grace period will be in violation of 
their immigration status. Pay attention to the program end date on your I-20. The I-20 
program end date may not always be in sync with your final academic semester. Contact 
the DSO if you require a program extension before your final semester begins or no later 
than 2 weeks before your I-20 expires. 

John Jay College/CUNY Tuition and Fees for F-1 Students 

The City University of New York charges different tuition rates for residents of New 
York State and non-residents of New York State. F-1 students are always considered 
non-residents and thus, ineligible for in-state tuition rates. 

 

2015-2016 Academic Calendar 

 

August 26, 2015  New International Student Orientation 

August 26, 2015 Payment due for registrations through August 26 

August 26, 2015 Last day to drop classes for 100% tuition refund 

August 27, 2015  First day of Fall 2015 classes 

September 2, 2015  Last day to add a course or swap 

September 2, 2015  Last day to drop classes for 75% refund 

September 5, 2015  No classes  

September 7, 2015  Labor day, college closed 

September 9, 2015  Last day to drop classes for 50% tuition refund 

September 9, 2015 Last day to submit pass-fail option 

September 10, 2015 Classes follow a Monday schedule 

September 10, 2015  Deadline for new F-1 transfer students to complete the transfer process 

September 13, 2015  No classes 

September 14, 2015 No classes  

September 15, 2015  No classes 
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September 16, 2015 Last day to drop classes for 25% tuition refund, last day to drop for Fall 
2015 without a grade of “W” 

September 22, 2015  No classes  

September 23, 2015  No classes 

September 25, 2015 Classes follow a Tuesday schedule 

October 5, 2015  First day for December graduates to apply for Post-Completion OPT 

October 12, 2015 No classes 

November 9, 2015 Last day to withdraw with a “W” 

November 26, 2015 Thanksgiving, No classes, college closed 

November 27, 2015  No classes, college closed 

November 28, 2015  No classes, college closed 

November 29, 2015  No classes, college closed 

December 15, 2015  Final exams begin 

December 23, 2015  Last day of Fall 2015 semester 

December 24, 2015  College closed  

December 25, 2015  College closed  

December 31, 2015  New Year’s Eve, college closed  

January 1, 2016  New Year’s Day, college closed 

January 4, 2016  Winter term begins 

January 18, 2016  Martin Luther King Jr.’s birthday, college closed 

January 29, 2016  Spring 2016 semester begins 

February 4, 2016  Last day to add or swap courses 

February 11, 2016  Deadline for new F-1 transfer students to complete the transfer process 

February 12, 2016  Lincoln’s birthday, college closed  

February 14, 2016  Last day for December graduates to apply for Post-Completion OPT 

February 15, 2016  Presidents Day, college closed 

February 18, 2016 Last day to drop a course 

February 29, 2016 Last day for December graduates to leave U.S. or transfer to another 
school 

March 3, 2016  First day May 2016 graduates can apply for Post-Completion OPT 

March 25, 2016  No classes  
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March 26, 2016  No classes  

March 27, 2016  No classes  

April 22, 2016   Spring break starts. No classes until May 2, 2016 

May 2, 2016   Classes resume 

May 17, 2016   Final exams begin 

May 28, 2016   Spring 2016 term ends 

May 30, 2016   Memorial Day, college closed 

July 15, 2016   Last day for May graduates to apply for Post-Completion OPT 

July 30, 2016   Last day for May graduates to leave U.S. or transfer to another school 

 

(academic calendar current as of 08/25/15) 


